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02 Fire Safety

02.01b Fire Procedures 

In the event of fire or a fire drill, the following procedures MUST be carried out.

1. the alert can be by any pre-school staff or person. The fire extinguishers are located by the front entrance hall or by the back door
2. the Fire Brigade should be called by telephone using 999.

At all times staff MUST keep the children CALM and ORDERLY.

Evacuation 
	1. Immediately evacuate the building using the nearest safe exit.

	2. The manager will pick up the Register and the mobile phone.

	3. The SENCo or nominated member of staff will follow Personal Emergency Evacuation plan for SEN children. Gather Essential medication and emergency ‘grab bag’.

	4. The manager and staff will lead the children out in an orderly manner and should assemble at the designated assembly point.

	5. The deputy manager will check all areas including toilets, office, storeroom and role play area and is the last person to leave the building.

	6. The manager will count the children, staff and visitors (if on site) out as they leave the building and confirm that the initial head count is correct by checking the Register. If the number is incorrect the Register will be called and children/staff/visitors checked. When all children/staff/visitors are out, the manager will close the door, and lead staff/children/visitors to designated assembly point.

	7. The manager will dial 999 and ask for the fire service.

	8. The manager will doble check the register and ensure all children/staff/visitors are counted for.

	9. Under no circumstances should staff attempt to fight or extinguish a fire. The priority at all times is the immediate and safe evacuation of all children, staff, and visitors from the building.

	10. Once evacuation has taken place, no person must re-enter the building until authorised to do so by the Fire and Rescue Service.


Please Note: The fire drill will be held at regular and random intervals. These will be held with no regard to any conditions existing inside or outside of the pre-school premises e.g. rain, snow, frost, mealtimes etc.
Assembly Points:
In case of a fire drill – front entrance area.
In case of a real fire – top of path by Preschool entrance gate (by Bushey Mill Lane). 
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